
Barcoder’s Workflow For Use With Horizon 
 
The color of the flowchart items indicates the corresponding handout(s) pertaining to that topic (see legend below) 

 
 

Search Horizon for a bib 
record that matches the 
item you want to catalog

Do you find it?MAYBE… NO 

Look at the full bib records from your search results 
and identify likely candidates that might match 

Send those to MARC Editor and

Create a new item record for your library, using your 
own barcodes and the information from the item.  Pay 
close attention to collection codes, call number types, 
and item types. 

If the item will be 
circulating, check in the 
item before placing it on 
the shelf 

Repeat this process for as many items as you have to catalog. 

Do you have a match?

Complete all material 
prep on the item 

Searching the Horizon Database  

NO 

examine them further

YES 

Put the 
item aside 
to wait for 
copy 
cataloging 
with 
OCLC or 
to find a 
source of 
original 
cataloging 

LEGEND Searching for Bib Records to Match; Do I Have a Matching Record?  

Using MARC Editor and Adding Items 


